Ross Stores & DD’s Discounts

Accessing Supplier Portal
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Supplier Portal: Whats New... Essoéé

* New URL & login credentials
* No 6 month certificate renewal required

* Easier onboarding process

* New Look & Feel

* Single sign on for
* |nvoices
* Payments
e Account Balance



Supplier Portal — Login Essoéé

URL: https://vendors.rossstores.com

0.1 First Time Login
0.2 Daily Login

0.3 Forgot Password


https://vendors.rossstores.com/

1OSS

DIRESS FOi2 LESS™

0.1 Supplier Portal — First time Login

User will have two options for Multi Factor

User login for the first time | Authentication (MEA)
iROSS dds
- . - - . - Tmm—— (Single Use Passcode Method)
The login experience applies to new Users accessing the Ross Okta login page for the first time. 1. SMs
o Setup phone number
Users will be prompted to register for Multi-Factor Authentication (MFA). Set up multifactor authentication o Sends a text message to you with
) . . o a pin that you will have to enter

while logging in the application.

Users can use Email Authentication OR SMS Authentication (SMS is a single-use passcode , ]
o Requires your mobile network.

sent to a designated phone number).
SME Authentication
The following steps demonstrate setting up an Email Authentication: 8 S fe ssnt to you OR

2. Email Authentication

. - Sotup
Type the application URL in the web browser: o Setup email authentication by
m Email Authenticatic entering the verification code sent
S O 0 @ vendors.rossstores.com Erier s de zont to your ta the registered email used during
’ ’ ) account creation (username).
Setug

** You can register for one or both options
based on your preference.

s User will get the Ross Okta Login prompt as shown below:

iOSS dds
DRSS POF LESS DISCOUNTS
Eﬁq&%nggfﬁ First, wle will show how to Set up an Email
Set up multifactor authentication Authentication.
Sign In
Username ﬂ i:-'-i ..-.._.-_,:- SFILICAton ) ) ]
. + Under Email Authentication, select

wibhoriamail com » Enter Username (your email address) robile phor the Setup Button

Password « Enter your Password

E-‘-'\Nofe: Click here if you would hike fo set
up SMS to be your multifactor instead of
Emaif Authentication

Sensitivity: Internal & Restricted . 4



0.1 Supplier Portal — First time Login &9&%

[EXTERNAL) Confirm your email address

iROSS dds

DEESE FOR LESS DISCOUMNTS

ROSS dds
Ross Stones Test - Action Required: Confirm your ema
u addres
s Click Send me the Code -
Set up Emall Authentication
rvtber,

+  User will receive the email with unique
verification code

o AR VS 1 3 W 0 SN RS 6l BEE A e deEwL

o v recmtved v e i T, e reach o 0

1ICOSS dds

DEESS FOX LESS ISCOUNTS

ROSS dds,
=
=

Set up Email Authentication

@ros.com + Enter the Verification code received on
e below the email SR PN « Enter the code received on the email
and click on Verify

S&t up Emaill Authentication

Varificatsn code

Werification code

& Restricted



0.1 Supplier Portal — First time Login &sogé

iCOSS dds Setting up SMS authentication during first-time login (Optional)
DRESS FOQ LESS DISCOUNTS
The following steps demonstrate defining SMS authentication as your Multi-Factor
Set up multifactor authentication Authentication for the first-time new Users during login.
factor or click finish T Note: You have the option to set up Type in the URL for your application in the browser
) SMS as well_ If you want fo have a backup.
Frrolied factors Click here to sef thaf up.
_ 2 C 0 @ vendors.rossstores.com
= Emiall Authaentication a
Additional optional factors
o m_v',s m”'"'f'm sen . « Select Finish to be redirected to the
FMS application home page » User will get the Ross Okta Login prompt as shown below:
SR
iCOSS dds

o Multi-Factor Authentication window will

Sgnin appear, and you will be prompted to
Usernarme authenticate.

« Enter your Username (your email address)

Password

» Enter your Password
= » User will be redirecting to application » Select Sign in
- home page once successful Email “

— authentication setup is completed

Sensitivity: Internal & Restricted . 4



0.1 Supplier Portal — First time Login

Because this is the first-time login, the User will be prompted to register for Multi-Factor Authentication

(MFA)

iCOSS dds

DEESS FOE LESS DISCOUNTS

Set up multifactor authentication

Security Question

Setup

Under SMS Authentication, select the
Setup button

i2OSS dds

DRESS FOR LEXS DISCOUNTS

Yo

Enrol

o

Rdditional optional factors

iROSS dds

DRESE FOR LESS DISCOUNTS

Set up multifactor authentication

u can configure any additional optiona

factor or click finizh

lled factors

Security Question Q

SMS Authentication

E gle-use Code sent To your

Under Additional Optional Factors Select
Setup (SMS authentication)

+ Select the Country your phone number is
@ assigned to from the drop-down list.
« Enter your SMS capable phone number in
Receive a code via SM5 to authenticate ﬂnle Phnne Number ﬁeld
+ Select Send code
one number
=1 | 9252007971
RBOSS . dds,
s The phone number designated above will
el o code via SMS to authenticate receive an SMS message with a 6-digit code
e + Enter the 6-digit code received on your
. phone in the Enter Code field
o Select Verify
e ' ! .
- + Upon successful SMS setup User will be

redirecting to FMS application home page

Sensitivity: Internal & Restricted
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0.2 Supplier Portal — Daily Login

Type in the URL for the application in the browser:

2 C O @ vendors.rossstores.com

iROSS dds

DRESS POR LESS DISCOUNTS

Signin

Username

vibhorl@gmail com

Password

Need help signing ir

User will be prompted to authenticate.
Enter Username (your email address)
Enter your Password

Select Sign in

iCOSS dds

DEETE FOR LESE DISCOUNTS

Werily with Email Authentication

FICatior Ie was sent to V. @ros.com

Werification code

s Once code is received on registered
email(username), please enter the code
in the box and click on Verify.

RROSS dds

DEESS FOR LESS DI SCOUR

Verify with Email Authentication

snd a verification code o V_l@vos.com

If you have chosen Email
Authentication, to receive email unique
verification code, press “Send me the
code” button.

iROSS dds

DREST FOR LESS DISCOUMTS

o)

EMS Authantication

Enter Coda

Sand code

If you have chosen SMS to perform your second
factor authentication, you will see this page.

« Toreceive an SMS message, please
press the Send Code button to send a
text to your phone.

*+ Once received, please enter the code in
the box and click on verify

@Nﬂf&.’ the drop-down near the SMS bubble
is available only if you have set up SMS and
Email Authentication. It will allow you to choose
which option you would like fo use.

Sensitivity: Internal & Restricted
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0.2 Supplier Portal — Daily Login gﬂoéé

s Upon successful authentication User
el | PR . will be redirected automatically to FMS
B | . ! application home page

If the verification fails, the application login also
fails until the authentication/verification is
completed successfully.

& |
i

Sensitivity: Internal & Restricted



0.3 Supplier Portal —Forgot Password 1ICOSS

DIRESS FOi2 LESS™

ROSS dds 603> dds,
1. Log Into Portal, click on Need Help iCOSS dds s P it oL

DRESS FOR LESS DISCOUNTS

Ross Stores Inc.

S|gning In? Reset Password

Username
Ross Stores Inc.

‘ ‘ Username

Username
a) Click Forgot Password [ | | T TTT————
1> Can only De used IT a mobile phone numiber

Ross Password has been configured.

b) Enter your username | | ——"

Need help signing_in?

0} Reauestvia Email (Note e TN

Help

You can’t reset using SMS) Naed helo soning i S—

LS g, 1ROSS dds

DRESS FOR LESS DISCOUNTS

‘ Ross Windows Password ‘ | ‘

Reset Password

Username Email sent!

bethdolel3@gmail.com| ‘

Email has been sent to

SMS can only be used if a mobile phone number

has been configured bethdolel3@gmail.com with instructions on

resetting your password.

Sensitivity: Internal & Restricted




0.3 Supplier Portal —Forgot Password 1ICOSS

DIRESS FOi2 LESS™

1. Check your email and click on the iI2OSS dds,

Reset Email link and you will have

Reset your Okta password

the option to reset your password

lowercase letter

Sensitivity: Internal & Restricted



Supplier Portal — Single Location Essoéé

1.1 Supplier Portal — Account Balances

1.2 Supplier Portal — Invoices

1.3 Supplier Portal — Payments

12



1.1 Supplier Portal — Account Balances

1.

2.
3.

To get back to the tile screen
press the home button on the
top right of the page

Select the Balances Tile

Account Balances displayed in
Invoice list

Click on the Invoice Numbers ID
hyperlink to review details of the
pending invoice.

Balances

Account Balances
Invoice List

Amount $576,028.71 USD
Invoice List

5 Q
Invoice Number Invoice Date Amount
6431820 10r22/2018 $3,22500 USD
2113548 10/19/2018 $10,183 50 USD
5431821 10r22/2018 $3,22500 USD

Sensitivity: Internal & Restricted

Due Date

0172272019

01/22/2019

0172272019

1OSS

DIRESS FOi2 LESS™

_/
/)
1-56 of 56 v
Status= Voucher
Approved E1348851
Approved E1348072
Approved E1348852
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1.1 Supplier Portal — Account Balances

5. Invoice lines and Y
Payment schedule for the R
|nVO|Ce |S d|Sp|ayed- Invoice Details
6_ CIiCk on lReturn tO Invoice Number 5431620 Invoice Date  10/22/2018

Gross Invoice Amount  $3.225.00 Due Date  01/22/2019
Invoice List’ to navigate 3 ivole Lines
5 q 110f1 v View Al
b acC k tO p en d | N g | NvVO | ce iten ID Description Slatisg Unit Price Merchandise Amount
p a ge . oD PEARL VK EA 10.75000 $3,22500 USD

¥ Payment Schedule

5 Q 1-1of1 ~ View All
Scheduled to : Oon
j Pay Payment Amount Discount Method Status Hold ‘Wthd Hold
0172272019 $3225.00 USD $0.00 EFT Unselected Mo No
Retu L

14

Sensitivity: Internal & Restricted . 4



1.2 Supplier Portal — Invoices &9&%

¥ SUPPLIER

1. Select the Invoices tile

2. Enter range of invoice number(s),
date range, or Invoice amount

3. Click search button

Review Invoices
Filter Options

Enter search criteria and click on Search. Leave blank for all values._

Search Criteria

From Invoice Number ||

To Invoice Number

&

From Date |06/12/2017 T (example: 01/31/2000)
To Date (07/12/2018 OFE (example: 01/31/2000)

e From Amount

To Amount
Approwval Status b

[ Search Return To Vendor (Supplier) List

Sensitivity: Internal & Restricted



1.2 Supplier Portal — Invoices

1OSS

DIRESS FOi2 LESS™

4. Invoices List is displayed based on the search parameters previously provided.

5. Click on the Invoice Number hyperlink to review details of the Invoice.

Invoice List

== (o] . ", 1-23 0f23 -
Invoice Number Invoice Date Gross Amt .gt;;;:;zual Due Date Voucher
ésHEB \ 03/27/2015 33,600,000 USD Approved 0a8/04/2017 00005498
TESt54 357 02/05/2015 F100.00 USD Approved 03/0F/2018 00000472
674745 01/01/2015 F20,000.00 USD Approved 01/09/2018 0000037Ve
TEYS868 0&8/23/2017 £2.900.00 UsSD Approved 08/23/2017 00000240
INWVOOO0000135 028/M14/2017 $2.850.00 UsSD Approved 09/M13/2017 00000195
CFGE42 0&8M10/2017 2400000 USD Approved 09/24/2017 00000193
ADJ20000000075 0&8/02/2017 15000 USD Approvead 08/02/2017 00000173
INVOOO0000111 O7F25/2017 32 25000 | USD Approved 08/24/2017 000001559
\@VDDGDDGDD?:L / OFMS/2017 31.,200.00 USD Approvead 08/M16/2017 00000138
Sensitivity: Internal & Restricted W
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DIRESS FOi2 LESS™

1.2 Supplier Portal — Invoices

. . Invoice Number 13002889 Invoice Total
6 ° I nVO I Ce d eta I | S a re Invoice Date  (2/08/2019 / Gross Amount $23,514.00 USD
Discount 50,00 USD
d iS p | aye d Due Date  04/24/2019 Net Amount §23.814.00 USD
Discount End Date  p4/24/2019
. I Approval Status  Approved
a. Invoice Tota
Terms
L] L] L
b. Invoice Line Detail
H Q 120f2 ¥ View All
C . PaYI I I e nt SC h e d U I e ltem ID Description Saustic  uom Unit Price Merchandise Amt
d P t IVI d QJ E'F-,'_“B'-S OF CARD W SLV LACE EA 9.00000 518,036.00 USD
. ayments Iviaae
gf\[,“lj EHUIEIELS ORCARDNY EA 9.00000 5,776.00 USD
Payment Schedule
H Q 1-10f1 ¥ View All
Scheduled to  Payment c Oon
ej Pay NumBeT Gross Amt Discount Status Hold Wthd Hold
04/24/2019 §23.814.00 USD $0.00 USD Unselected Ho Mo
* Payments Made
B Q 1-10f1 ¥ View All
Reference Date Ameount
50.000

Mo Payments Made

Sensitivity: Internal & Restricted




1.3 Supplier Portal — Payments

1. To get back to the tile screen
press the home button on the
top right of the page

2. Select the Payments Tile

3. Enter Invoice information then
select search

Review Payments
Filter Options

Enter search criteria and click on Search. Leave blank for all values.

Search Criteria

Invoice Number
Payment Reference
From Payment Date

To Payment Date

Search

Sensitivity: Internal & Restricted

(example: 12/31/2000)

(example: 12/31/2000)

1OSS

DIRESS FOi2 LESS™
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1.3 Supplier Portal — Payments &sogé

4. Payments Made List is displayed based on the search parameters provided.
5. Click on the Payment Reference ID hyperlink to review details of the payments.

Review Payments
Payments Made
[Set filter options| Return To Vendor (Supplier) List
Payments Made
B Q 1-Tof 7 v

Reference Invoice Number Payment Date Amount

_
)
noooz7 Test 072412018 $10.00 USD
000031 test_ap092_6 07/24/2018 $4.200.00 USD
000035 test_ap092_6_6 07/24/2018 $4.300.00 USD
000072 76576576 06/19/2018 $100.00 USD
000074 2423234 07/24/2018 $450.00 USD
000074 252435 07/24/2018 $450.00 USD
000086 testchk10 072412018 $12,933.00 USD
—

19
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1.3 Supplier Portal — Payments

6. Payment details are displayed.

Review Payments
Payment Details
Invoice Number 78576576 Payment Date  06/19/72018
Method Check Pay Status  Paid
Amount  $100.00 Currency USD
Paid To
Country  USA  United States
Address 1 p 0. BOX
Address 2
Address 3
City  CHARLOTTE
County Postal 28201-1036
State |y New York
From Wells Fargo Bank N.A_
Payment Advice
H Q 1-10f1 ~
Invoice Gross Amount Discount D's;':::rt. Paid Amount
TGETGETE 100.00 USD 0.00 USD 0.00 USD 100.00 USD

Sensitivity: Internal & Restricted




Supplier Portal — Multiple Vendor IDs Essoéé

This is for vendors and factors that have multiple vendor accounts that have been assigned to their username

2.1 Supplier Portal — Account Balances

2.2 Supplier Portal — Invoices

2.3 Supplier Portal — Payments

21



2.1 Supplier Portal — Account Balances

1.

2.
3.

To get back to the tile screen
press the home button on the
top right of the page

Select the Balances Tile

Account Balances displayed in
Invoice list

Click on the Invoice Numbers ID
hyperlink to review details of the
pending invoice.

)

Balances

Account Balances
Invoice List

Amount $576,028.71 USD
Invoice List

5 Q
Invoice Number Invoice Date Amount
6431820 10r22/2018 $3,22500 USD
2113548 10/19/2018 $10,183 50 USD
5431821 10r22/2018 $3,22500 USD

Sensitivity: Internal & Restricted

Due Date

0172272019

01/22/2019

0172272019

1OSS

DIRESS FOi2 LESS™

/
/
r
1-56 of 56 v

Status= Voucher

Approved E1348851
Approved E1348072
Approved E1348852
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2.1 Supplier Portal — Account Balances

5.

Invoice lines and
Payment schedule for the
invoice is displayed.

Click on ‘Return to
Invoice List’ to navigate
back to pending invoice

page.

Account Balances
Invoice Details

Invoice Number 6431820

Gross Invoice Amount  $3.225.00

¥ Invoice Lines

5 Q
A Statistic
Item ID Description ATann
IVRY PLCD PEARL VNK
TUNICIVOR
¥ Payment Schedule
5 Q
s::‘dm“ fo Payment Amount
0172272018 $3,226.00 USD
Ret L

Sensitivity: Internal & Restricted

Unit Price

10.75000

Discount Method

$0.00 EFT

1OSS

DIRESS FOi2 LESS™

nvoice Date  10/22/2018

Due Date  (01/22/2019

1-10f1 ~ View All

Merchandise Amount

$3,225.00 USD

1-1of1 » View All

23



2.1 Supplier Portal — Account Balances &Qg’é

7. Invoice List is displayed for the selected Supplier.

Account Balances

Amount §100,225.00 USD
Invoice List
H Q 190f9 »
Invoice Number Invoice Date Amount Due Date Status Voucher

0371872018 $150.00 USD 041772018 Approved 00005448
TEST 0417 CASE 1 03/05/2018 $0.00 USD 04/04/2018 Approved 00005437
23214234 01152018 $20,050.00 USD 0211372018 Approved 00000395
234523453 0111572018 $17,525.00 | USD 02/13/2018 Approved 00000354
5756346 0111072018 $2,000.00 UsSD 02/09/2018 Approved 00000383
345345 01/10/2018 $3,000.00 | USD 02/09/2018 Approved 00000380
8736487236487 01/10/2018 $20,000.00 USD 02/09/2018 Approved 00000379
8623768376 01/10/2018 $15,000.00  USD 02/09/2018 Approved 00000378
Test32434324 0111072018 $22,500.00 UsD 02/09/2018 Approved 00000377

Sensitivity: Internal & Restricted



2.2 Supplier Portal — Invoices &9&%

1. Login to Supplier Portal 16033 dds,

2. Select Invoices Tile

v SUPPLIER

-

Balances Invoices Payments

Sensitivity: Internal & Restricted



2.2 Supplier Portal — Invoices 1ICOSS

DIRESS FOi2 LESS™

3.  The page opens with the list of Suppliers dusicusiilid il
. ) Select Supplier

that are associated with the logged user.

In this example, 6 different suppliers Bt

have been mapped to the supplier user.

THE « INC.
. . . . _/

4. Click on the required Supplier to retrieve = e

the account balance information. 2 =
5.  Enter range of invoice RO

BAGS
a.  number(s)
CAR SERVICES
b. daterange
c. orlnvoice amount Review Invoices
Filter Options
6. Click Sea rch button Esr:::z:acr:i:nt::itzria and click on Search. Leave blank for all values.
/‘ From Invoice Number ||
J From Date |06/12/2017 E (example: 01/31/2000)
To Date |07/12/2018 E=1 (example: 01/31/2000)
J Appr (::) a:I1 :‘t(; Itlllx: -
Return To Vendor (Supplier) List 26

Sensitivity: Internal & Restricted . 4



2.2 Supplier Portal — Invoices

1OSS

DIRESS FOi2 LESS™

7. Invoices List is displayed based on the search parameters previously provided.

8. Click on the Invoice Number hyperlink to review details of the Invoice.

Invoice List

=5 Q 123 0f23
Invoice Number J Invoice Date Gross Amt .gt;;;:;zual Due Date Voucher
ésﬂEB \ 03/27/2015 33,600,000 USD Approved 0a8/04/2017 00005498
TESt54 357 02/05/2015 F100.00 USD Approved 03/0F/2018 00000472
674745 01/01/2015 F20,000.00 USD Approved 01/09/2018 0000037Ve
TEYS868 0&8/23/2017 £2.900.00 UsSD Approved 08/23/2017 00000240
INWVOOO0000135 028/M14/2017 $2.850.00 UsSD Approved 09/M13/2017 00000195
CFGE42 0&8M10/2017 $24,000.00 USD Approved 09/24/2017 00000193
ADJ20000000075 0&8/02/2017 315000 USD Approvead 08/02/2017 00000173
INVOOO0000111 O7F25/2017 $2.250.00 USD Approved 08/24/2017 000001559
\@VDUGDDGDD?:L / OFMS/2017 $1.,200.00 USD Approvead 08/M16/2017 00000138
Sensitivity: Internal & Restricted W
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1.2 Supplier Portal — Invoices

. . Invoice Number 13002889 Invoice Total
9 ° I nVO I Ce d eta I | S a re Invoice Date  (2/08/2019 / Gross Amount $23,514.00 USD
Discount 50,00 USD
d iS p | aye d Due Date  04/24/2019 Net Amount §23.814.00 USD
Discount End Date  p4/24/2019
. I Approval Status  Approved
a. Invoice Tota
Terms
L] L] L
b. Invoice Line Detail
H Q 120f2 ¥ View All
C . PaYI I I e nt SC h e d U I e ltem ID Description Saustic  uom Unit Price Merchandise Amt
d P t IVI d QJ E'F-,'_“B'-S OF CARD W SLV LACE EA 9.00000 518,036.00 USD
. ayments Iviaae
gf\[,“lj EHUIEIELS ORCARDNY EA 9.00000 5,776.00 USD
Payment Schedule
H Q 1-10f1 ¥ View All
Scheduled to  Payment c Oon
ej Pay NumBeT Gross Amt Discount Status Hold Wthd Hold
04/24/2019 §23.814.00 USD $0.00 USD Unselected Ho Mo
* Payments Made
B Q 1-10f1 ¥ View All
Reference Date Ameount
50.000

Mo Payments Made

Sensitivity: Internal & Restricted




2.3 Supplier Portal — Payments 1COSS

DIRESS FOi2 LESS™

1. To get back to the tile screen

_/
press the home button on the
top right of the page
2. Select the Payments Tile ro £/
_
3. Enter Invoice information then .
Select sea rch Review Payments
Filter Options
Enter search criteria and click on Search. Leave blank for all values.
Search Criteria
Invoice Number
Payment Reference
From Payment Date (example: 12/31/2000)
To Payment Date (example: 12/31/2000)

Search

29
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2.3 Supplier Portal — Payments &sogé

4. Payments Made List is displayed based on the search parameters provided.
5. Click on the Payment Reference ID hyperlink to review details of the payments.

Review Payments
Payments Made
[Set filter options| Return To Vendor (Supplier) List

4 Payments Made

B Q 1-Tof 7 ~

Reference Invoice Number Payment Date Amount
oopo27 Test 07/24/2018 $10.00 UsSD
000031 test_ap092_6 07/24/2018 $4.200.00 USD
000035 test_ap092_6_6 07/24/2018 $4,300.00 USD
000072 76576576 06/19/2018 §100.00 USD
000074 2423234 07/24/2018 $450.00 USD
000074 252435 07/24/2018 $450.00 USD
000086 testchk10 07/24/2018 $12,933.00 USD

30

Sensitivity: Internal & Restricted . 4



2.3 Supplier Portal — Payments

6. Payment details are displayed.

1OSS

DIRESS FOi2 LESS™

Review Payments
Payment Details

Invoice Number 7E576576
Method Check
Amount  $100.00
Paid To

Country  USA  United States
Address 1 p 0. BOX
Address 2

Address 3

City CHARLOTTE
County

State |y New York

From Wells Fargo Bank N.A

Payment Advice

5 Q
Invoice Gross Amount

76576576 100.00 USD

Payment Date 06/19/2018
Pay Status Paid
Currency USD

Postal 38201.1036

- Discount
Discount Tolas
0.00 USD 0.00 USD

1-10f1 v

Paid Amount

100.00 USD

Sensitivity: Internal & Restricted
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